
 

Cinema For All is the national organisation for supporting, developing and championing the film society 

and community cinema sector across the UK. Based in the Workstation in Sheffield, we represent over 

900 film societies, community cinemas, student cinemas and pop-ups making a difference to their 

community through film.  

 

Cinema For all is now recruiting for a new part time Technical Services Coordinator. The Technical 

Services Coordinator is an important new role within Cinema For All, responsible for coordinating our 

equipment hire scheme across our various partner sites, overseeing and checking bookings, providing 

external and internal technical advice and guidance. 

The TSC will be someone with a good knowledge of the technical aspects of how to exhibit film, 

awareness of the different types of equipment needed to put on a quality film screening, the ability to 

think creatively, the ability to think quickly and solve problems, great customer service s and people 

skills, keen attention to detail and a love of community film exhibition. 

 

Cinema For All is an equal opportunities employer. We welcome and encourage applications from 

candidates from diverse backgrounds; the BAME community, people who identify as LGBTQI+, and 

people with a disability.  

 

 

To coordinate the Cinema For All equipment hire scheme and oversee bookings across all partner 

sites, provide in house and external technical and equipment advice and guidance, conduct 

equipment visits and periodic checks, and support  technical web page updates (basic redesign of 

pages and structure) to the Cinema For All website.  

The post requires close working with other Cinema For All staff, equipment hire partner sites (Film Hubs), 

Regional Groups, volunteers and other partners to ensure the equipment scheme is run effectively and 

up-to-date technical advice is available both online and via the technical advice line. This post may also 

require infrequent national travel and possible overnight stays. The TSC reports to the Head of 

Operations and Sector Development, who will oversee the postholder. Periodic reviews of performance 

will be conducted. Initial training will be provided.  

 

 

 Be the first point of contact for enquiries and queries around equipment and the technical 

aspects of film exhibition. 

 Coordinate the equipment hire scheme including overseeing online bookings, Sheffield pick-

ups and drop offs, agreements and relationships across all partner sites. 

 Coordinate transportation of equipment, replacement parts, or repairs in agreement with 

the HoOSD. 

 Manage budgets around the equipment hire scheme e.g. replacement parts, repairs.  

 



 Work with the Admin and Finance Coordinator on any additional invoicing required in 

relation to the equipment scheme. 

 Administer and maintain excellent records and filing. 

 Collect monitoring and evaluation data on areas of responsibility for reports. 

 Contribute technical and equipment news to the Cinema For All newsletter and social media 

channels. 

 Maintain and update all technical and equipment website content. 

 Support the Cinema For All team in the planning of national and regional events including the 

Community Cinema Conference and the Film Society of the Year Awards, roadshows and other 

events when required. 

 Oversee some aspects of in-office IT support (setting up of emails, basic web maintenance).  

 

This list is not exhaustive. Additional tasks may be required as necessary, but will be discussed with the 

postholder. 

 

 Knowledge and experience of the technical requirements of film exhibition, such as how to choose 

and position a projector, positioning speakers etc.  

 Knowledge and experience of the types of equipment needed to put on a film screening 

 Experience of setting up events, or film screenings 

 Positive, friendly and professional attitude 

 Excellent communication skills and teamwork 

 Strong competency in MS Office, particularly Excel 

 Good self‐organisation and time‐management skills 

 Accuracy and excellent attention to detail 

 Speed and efficiency 

 

If you identify as having a disability or are from a diverse background (the BAME community, or 

identify as LGBTQI+), and meet all of the essential criteria, Cinema For All guarantees you an 

interview. Please indicate this on your equal opportunities monitoring form. 

 

 Enthusiasm for and experience of running community film screenings 

 An appreciation of factors affecting community exhibitors 

 Experience of working with WordPress and content management systems 

 

Send your CV and covering letter to Jacqueline Chell, Operations and Development Manager by email to 

jaq@cinemaforall.org.uk

our covering letter must include answers to the following two questions:

1. What are the main technical considerations when setting up a room to screen a film?  

(max 250 words) 

2. Why do you want to work for Cinema For All and what three key areas of experience can you bring 

to the role? (maximum 300 words) 

mailto:jaq@cinemaforall.org.uk


We recommend you spend some time on cinemaforall.org.uk  familiarising yourself with the sector we 

represent.  

 

The deadline for all applications is 6pm Monday 3 July. If you haven’t heard from us by end of Thursday 6 

July, please assume your application has not been successful. 

 

Interviews will be carried out on 11 July in Sheffield.  

 

This position is subject to a probationary period of 4 weeks.  

 

 

 

 

http://www.cinemaforall.org.uk/

